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OVERVIEW 

Wakefield School has established the following campus guidelines based on the requirements and guidance 
of the Virginia Council for Private Education (VCPE) and the Fauquier County Health Department and in 
accordance with the Center for Disease Control and Prevention (CDC) Recommendations for Schools, the 
American Academy of Pediatrics (AAP) Recommendations, and the World Health Organization (WHO) 
Recommendations in response to the COVID-19 pandemic. Full details of the School’s reopening plan can be 
found here. 

Following the guidelines are frequently asked questions (FAQs) related to the current day-to-day practice. It is 
important to note that recommendations from public health authorities and VCPE are continuing to evolve and 
elements of these guidelines may be updated at any time. The health and well-being of our students, 
faculty, staff, and families have been and remain at the forefront of all our planning.  

To that end, any Wakefield Community member (student, parent, faculty, or staff) who is ill or exhibiting 
COVID-like symptoms or who is living with a family member exhibiting COVID-like symptoms is not to 
come to campus. 

ONE WAKEFIELD SCHOOL - FOUR COHORTS 

To minimize the number of individuals with whom  any given student has contact each day, Wakefield has 
established four educational cohorts that will remain in specific buildings, or even specific areas of the 
buildings, throughout the instructional day. Students in each cohort will interact only with other students in 
that cohort. As much as possible, all classes and activities for a cohort will take place in their designated 
area(s) only.  

Visitors will be restricted to those that are essential and will be asked to wear a mask, complete a health 
screening declaration form indicating that they are illness/symptom-free, and have their temperatures taken 
upon arrival. All visitors to campus will be required to report to Archwood House (Administration Building) and 
to the greatest extent possible will be restricted to this building only. 

Cohort  Designated Spaces 

JK/K/1st   Roberts Building classrooms assigned to JK, K, and 1st Grade along with the 
Lower School Library and Lower Gym  

2nd/3rd   Roberts Building classrooms assigned to 2nd and 3rd Grade and Lower Gym 

4th/5th   Roberts Building classrooms assigned to 4th and 5th Grade and Lower Gym 

Middle/Upper School   Restricted to Middle and Upper School buildings and classrooms, the Arts 
Building, the Upper Gymnasium, and the Learning Lab. 
Middle or Upper School students are allowed only in the Learning Lab of the 
Roberts Building and must enter and exit through the exterior entrance to the 
basement. 

Parent Volunteers  Small group volunteer activities to support Wakefield’s Parents’ Association and 
Boosters will be limited to masked and socially distanced activities in the 
Archwood House to aid the health and safety guidelines on campus.  
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POSSIBLE INTERRUPTIONS 

While Wakefield School is planning for an in-person and on-campus opening, we are also preparing for 
possible interruptions to on-campus learning in the event local or state authorities advise or mandate a 
closure to our school or a portion of our school population. Should that occur, a shift to Distance Learning will 
happen immediately to ensure continuity for our students. 

GENERAL GUIDELINES 

Face Coverings, Social Distancing, and Promoting Behaviors that Reduce Spread 

● All students, faculty, and staff are to observe gathering sizes and social distancing measures in 
accordance with current state requirements.  

○ At present, the requirement is a social distance of at least 6 feet apart from another person 
when not wearing a face covering. 

● Cloth or disposable face coverings that cover the nose and mouth are required  to be worn by 1

everyone on campus, including visitors, when social distancing cannot be consistently maintained. 
These coverings may be removed: 

○ within personal office spaces when no others are present; 
○ in classrooms when students or teachers are not moving and are settled in their socially 

distanced areas; 
○ when students or teachers are maintaining social distancing while working, playing, or enjoying 

one of our designated outdoor learning spaces or play areas.  

● Everyone on campus is encouraged to wash their hands frequently throughout the day. If unable to do 
so, they are to use the hand sanitizer available in every classroom and located throughout the campus. 

● All faculty and staff are required to complete a daily Health Declaration Form on the Faculty and Staff 
Portal prior to arrival to campus. Students and visitors will be required to have their temperatures 
taken upon arriving on campus. 

Navigating Campus 

● Traffic between cohorts will be minimized through the use of traffic patterns between assigned 
buildings and classrooms. 

● Certain hallways and stairwells are designated as “one-way” traffic. All individuals are to abide by the 
directional signage and keep right when traveling in hallways and on sidewalks. 

● When moving between classrooms or buildings, everyone is required to wear face coverings and 
maintain social distancing as much as possible. 

1 Faculty, staff, and/or students with appropriately documented needs requiring accommodations regarding the wearing 
of face coverings may be exempted from this requirement. Please contact the Student Health Manager if 
accommodation is necessary. 
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Within Classrooms & Buildings 

● Traffic patterns within buildings have been created to allow for social distancing and decreased 
numbers in various areas.   

● Seating plans for classrooms and all other academic spaces are configured to ensure social 
distancing. 

● Outdoor spaces will be utilized for instructional purposes whenever possible. 

● Instructional supplies will not be shared and students will be assigned personal supplies for their sole 
use. 

● Acrylic guards are installed in reception areas and some instructional spaces. 

● Cleaning, sanitizing, and disinfecting will occur with greater frequency throughout all buildings. 

DAILY LOGISTICS 

How will morning arrival work? 

As we begin the school year and for the foreseeable future, in order to maintain on-campus safety standards, 
parents of students in grades 1-12 will not be able to exit their cars at pick up or drop off. We regret the 
change in the usual community feel we enjoy, but we appreciate your compliance and support of our 
protocols. 

When students arrive at school, they are to have their masks on upon exiting their vehicle. Students will have 
their temperature checked as they exit their vehicles and before proceeding on to the school buildings. 
Temperature checks will be conducted at the front of the school on the main drive and in the Student Parking 
Lot. 

Parents of our Early Scholars (JK/K), if masked, may park and walk their child to the exterior entrance of the 
Early Scholars Wing near the Senior Garden and Kinder-Garden.  

Lower School 
Following the morning temperature check, students in Kindergarten-5th Grades, and JK students entering 
without a parent, should proceed to the main entrance of the Roberts Building where they will use hand 
sanitizer as they enter the building. Any Lower School students arriving prior to 8:00 am should enter through 
Roberts’ main entrance and will be contained in a cohort-specific supervised area of the Roberts Building 
before being allowed to proceed to their classroom. 

Middle & Upper School 
Following the morning temperature check, all Middle & Upper School students are to enter the Upper Building 
using the door next to the Office of Student Life where they will use hand sanitizer as they enter the building. 
Students who arrive prior to 8:00 am, after entering through the designated entrance, are to report to the 
designated before-school care area for their division. Students arriving after 8:00 am may proceed directly to 
their Advisor’s classroom.  

Bus Riders 
Prior to students boarding the bus at the morning stop, they are to be wearing their facial covering. The bus 
driver will check each student’s temperature and administer hand sanitizer as the students get onto the bus. 
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Students will be assigned seats at least 6 feet apart and may not sit together unless they are part of the same 
household. Upon arrival to school, students in Middle and Upper School will proceed to the Upper Building 
door near the Student Life Office and Lower School students will be walked to the appropriate entrance by 
the faculty member on duty.  

Student Drivers 
All student drivers’ temperatures will be checked as they enter the Student Parking lot. After parking and 
exiting their vehicles, students will proceed down the stairs to enter the Upper Building using door #3 next to 
the Office of Student Life where they will use hand sanitizer as they enter the building. Students who arrive 
prior to 8:00 am, after entering through the Upper Building door near the Student Life Office, are to report to 
the designated before-school care area for their division. Students arriving after 8:00 am may proceed directly 
to their Advisor’s classroom.   

How will late arrivals/early dismissals work? 

Requesting Late Arrivals/Early Dismissals 
All early dismissals should be requested using the Parent Portal. Parents are reminded that late arrivals may 
also be documented ahead of time using the Parent Portal.  

Late Arrivals 
Students arriving or returning to campus after 8:30 am are to report directly to Archwood House where they 
will have their temperature checked and receive a pass to proceed to class. Our youngest students will be 
walked by faculty or staff to their classroom. 

Early Dismissals 
Lower School students are to be picked up for early dismissals from the Archwood House reception area. 
Middle and Upper School students are to checkout for their early dismissals in the Treptow Library.  

How will absences be handled? 

It is important that all members of the Wakefield Community aid one another in promoting and maintaining a 
healthy and safe environment on campus. To that end, anyone in the School community who is exhibiting 
signs or symptoms of any illness is required to stay home.  

The School will support employees and students in choosing to stay home for any illness and absences will 
be handled with care and concern for the employees and students. The School will aid families in determining 
the appropriate interventions to support student health and will allow for policies to support any necessary 
in-person absences.  

What will classes be like? 

Lower School Classes 
Lower School students are assigned a dedicated classroom space, or “learning island,” that contains their 
desk and instructional supply bin. When in this dedicated space, Lower School students are allowed to 
remove their face covering and teachers will be masked or shielded as they move about the classroom. 
However, any time students and teachers are moving around or between classrooms, they are to be masked 
-- if you are moving, you are masked.  
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Middle & Upper School Classes 
All Middle School classrooms are configured to create social distancing when students are seated. Therefore, 
when seated, students are allowed to remove their face covering and teachers will be masked or shielded as 
they move about the classroom. However, any time students and teachers are moving around or between 
classrooms, they are to be masked -- if you are moving, you are masked. 

Using Outdoor Spaces 
All teachers are encouraged to 
make use of the numerous outdoor 
spaces throughout campus 
designated for instructional use, 
especially those that have been 
reconfigured for this special time.  

Social-Emotional Learning/ 
Mental Health 

At Wakefield we believe that 
addressing the social and 
emotional well-being of our children 
must be considered along with 
inspiring their intellectual growth 
and development. Following the 
social challenges that the pandemic 
and the mandated closure of 
schools has brought, we will be 
implementing new social-emotional 

learning strategies to support our students. In addition to enhancing our advisory program in our Middle and 
Upper School and using the Responsive Classroom and Virtues Program in the Lower School, we will be 
modifying our PE/Athletics program to amplify our focus on the social-emotional health of students. 

Physical Education Classes & Recess 
Cohort and social distancing guidelines will be observed for all PE classes and Recess periods. Outside 
recess will be prioritized and Lower School students are encouraged to have raincoats and boots available on 
rainy days. Additionally, equipment will be cleaned between uses. 

Middle & Upper School Arts 
All arts offerings will follow the recommendations of the both the CDC and the National Association for Music 
Educators (NAfME) as it relates to the arts and particularly choral music, instrumental music, and performance 
based arts. More information will be provided as soon as available. 

Middle & Upper School Sports 
All sports will follow the Delaney Athletic Conference (DAC) and the Virginia Independent Schools Athletics 
Association (VISAA) guidelines and protocols. More information will be provided as soon as available.  
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What will lunch look like? 

As always, students are welcome to bring in their own lunch. Food services will be limited to vendors who can 
provide pre-packaged meals. Additionally, students will eat lunch in cohort-based designated areas. 

Cohort  Designated Spaces 

JK/K/1st Cohort  JK/K/1st Lunch will be in their classrooms 

2nd/3rd Cohort  2nd/3rd Lunch will be in the Lower Gym during Lower School Lunch Period 1 

4th/5th Cohort  4th/5th Lunch will be in the Lower Gym during Lower School Lunch Period 2  

Middle/Upper School 
Cohort 

Middle School Lunch: 
6th/7th - Dining Hall 
8th - Outdoors (weather permitting) or Lecture Hall 
 
Upper School Lunch: 
9th - Dining Hall 
10th/11th - Upper Gym 
12th - Treptow Library 

 
Can electronic devices be “checked out”? 

Wakefield School has expanded its 1:1 technology program so all students in JK through 8th grade are 
assigned an individual device for their use, therefore the need to borrow devices is minimal. Upper School 
students are strongly encouraged to bring their own preferred devices to school to use for learning and 
to minimize the need to use a shared device. When needed, classes, computer labs, and the Treptow Library 
are equipped with a limited number of devices for students that can be used in a socially distanced manner 
and will be cleaned following each use. 

What will dismissal look like?  

In order to maintain on-campus safety standards, parents will not be able to exit their cars at afternoon 
dismissal. We regret the change in the usual community feel we enjoy, but we appreciate your compliance 
and support of our protocols.  

Parents of our Early Scholars (JK/K) may park alongside the white curb on the front circle just beyond the 
Archwood House in preparation for the 3:20 pm dismissal. Students will be walked to their cars by a faculty 
member.  

Parents of our Lower School students may pull up to the red curb and queue at the cones for students to be 
walked to their cars by a faculty member beginning at 3:30 pm.  

Parents of Middle and Upper School students may pull up to the red curb and queue at the cones for 
students to come to their cars beginning at 3:40 pm.  
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Students who are not picked up within 20 minutes of their dismissal will be escorted to the appropriate after 
care location to wait for a parent to arrive.  

Will before and after school care still be available? 

Before and after school care will continue to be provided following social distancing guidelines. Before and 
after care services will be given a priority to those families who have enrolled in after care. “Drop-in” services 
will be limited to space available and can be arranged by calling the Lower School office. Details about 
enrolling in after school care will be available on the Parent Portal as soon as possible. 

What if someone gets sick during the school day? 

If a student begins to show symptoms consistent with COVID-19 during the school day faculty and staff 
members have been instructed to send the student to the divisional office and contact the Student Health 
Manager who will go to the student and immediately escort them to the isolation area. Parents will be 
contacted and the student will be sent home as soon as possible. The cleaning and disinfecting protocols 
following isolation and the associated protocols for a suspected case of COVID-19 will be followed as 
described in the School’s reopening plan found in the Student & Family Handbook.  

If a Lower School student is not feeling well and is not showing signs consistent with COVID-19 they will go to 
the Lower School office. If a Middle or Upper School student is not feeling well and is not showing signs 
consistent with COVID-19 they will go to the Archwood House office. 

We have added a “sick room” to keep sick students away from well students as well as designated isolation 
areas for students and staff who become sick at school. The Student Health Manager will triage students 
based on VDH health screening guidelines for COVID-19. Basic first aid for toothaches, cuts, scrapes, 
nosebleeds, etc. will be treated if needed and the students will return to class.  

Please refer to Wakefield’s Student & Family Handbook for additional information regarding when students 
are to be kept at home and for the complete COVID-19 Reopening Plan 

SCHOOL ACTIVITIES & EVENTS 
Many of our school activities and school events that involve larger gatherings or going off campus will be 
redesigned or modified to become virtual events. This includes in-school student assemblies, admissions 
open houses, and others. Many events, including Back to School Kick-off, will take place in a new format to 
allow for appropriate social distancing. Information about upcoming events will be sent via the weekly and 
divisional newsletters.  

DISTANCE LEARNING ACCOMMODATIONS 

Students and families who have personal needs for a distance learning accommodation should be assured 
that Wakefield School is prepared and ready to accommodate virtual learning. Our classrooms are equipped 
with web cameras to allow for the live streaming of classes and we recognize that circumstances related to 
the pandemic may require short term or long term Distance Learning for some students.  If your family would 
like consideration for this option, you may reach out to Angela Gerald, Student Health Manager, to discuss 
the process. She can be reached at agerald@wakefieldschool.org.  
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